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AMERICANA COMMUNITY CENTER, Inc.

4801 Southside Drive. Louisville, KY 40214


(502) 366-7813   Fax: (502) 366-6382

The Americana Community Center is a non-profit organization, which provides a spectrum of services for the many diverse residents of Metro Louisville. These services enable people to discover and utilize resources to build strong families, create a safe, supportive community and realize their individual potential. Read more at www.americanacc.org. 
  Volunteer Application
Name: _____________________________________________________           Date Completed: _________________

CONTACT INFO: 




Address: ________________________________________________________________________
City: __________________________________   State: _________         Zip: _________________

Daytime number (______) _______________________
 Evening number (______) _________________________
E-mail address: ________________________________________________________________________________________ 
PERSONAL INFO: 

Date of Birth_______________________
Country of Origin: ________________________________________

Languages Spoken: _______________________________________________________________________________

Company or School: _______________________________
Position or Major: ___________________________
Class or Organization: ___________________________________

     ___________________________
Education Level* (circle one):   

High School
      Some College              Bachelor’s   Degree              Masters Degree                Doctorate Degree  

 *This information is for our records only and will have no impact on your placement. 

EMERGENCY INFO:

Contact: _____________________________  Relationship: ________________  Phone: (_____) _________________
Allergies: _______________________________________________________________________________________
EXPERIENCE: 
Please indicate any experience relevant to the work you will do at ACC (teaching, tutoring, ESL, etc.).
Organization1: ____________________________________
Position: ___________________________________
Responsibilities: ___________________________________ 
Length of service: ____________________________
Organization2: ____________________________________
Position: ___________________________________
Responsibilities: ___________________________________
Length of service: ________________________
___
Have you ever been asked to leave a volunteer position?

Yes

No

If so, explain: ____________________________________________________________________________________

_______________________________________________________________________________________________

VOLUNTEER INTERESTS:
Youth Programs   

_____ After School Program provides a safe and educational environment for children, where they can 
come and receive help with homework and basic reading and writing skills. The program also provides 
several special activities, including creative & performing arts, sports, and more. The program needs 
volunteers to help children with homework and tutoring, as well as assist staff with supervising children in 
other activities. Session times: M-Th 3:30PM-6:30PM
_____ Summer Program is similar to a day camp. A variety of activities are provided in a safe and educational environment. Past activities have included art, drama, photography, field trips, and swimming. The program needs volunteers to assist staff with supervising children in various activities. Session times:   M-Th 8:00AM-5:00PM
_____ Summer ESL Program is held from 8 a.m. - 12 p.m. as part of our summer program. Attendees    
always return to school in the fall having improved by at least one grade level. The program needs 
volunteers to help teachers in the classroom.
Family Education is a program that combines Adult Education with Early Childhood Education. Its focus is getting 
parents with children prepared to enter kindergarten. Volunteers in this program work with either the Adult 
Ed room (as teachers' aids/tutors) or in the Early Childhood room working with kids under 5 years of age. 
In the evenings there is also an option of working with school-age children. Session times: M-TH 10AM-
1PM and M-TH 5:30PM-8:30PM.           

_____ Adult Education          _____ Early Childhood Education        _____ Siblings (school-age children)
_____ Americana Fiberworks is a women's arts and educational group that focuses on positive integration of 
immigrant and refugee women into the Louisville community through fiber arts. Volunteers in this program 
help with skill teaching and literacy development in class. It is helpful to have some knowledge of tie-dye, 
knitting, sewing, etc. when working with this group. Session times: Tues, Thurs, Sat 11AM-2PM.
_____ Volunteer Income Tax Assistance (VITA) is a free tax preparation service provided twice a week 
(Wednesday 5:30p-8p & Saturday9a-3p) during tax season in partnership with the Louisville Asset 
Building Coalition. Many volunteer positions in this program require training. 
_____ Community Garden The community garden at Americana Community Center is now in its fifth year of 
operation. Last year it succeeded in providing produce to supplement the diets of over 20 families. Volunteers 
in this program work with the Garden Manager to plan and implement projects and maintenance tasks.
Other ACC has a need for the following services:
____ Chemistry Knowledge is needed to get rid of some old supplies in our Chemistry Lab. We have many 
materials and chemicals that need to be sold, disposed of, or donated. If you have the knowledge and 
initiative to take on this project, please let us know.
____Web Design is a needed skill for our organization’s website. If you have experience creating or editing 
websites we could use your help!
____ Bulletin Board Design for various programs can be planned and completed by volunteers. Volunteers 
would be responsible for collaborating with program staff to update bulletin boards (including taking and 
printing new photos, coming up with concepts/ideas, etc.)

SCHEDULE:
Are you fulfilling a requirement for anything? 
       Yes
No
If so, what? __________________________
How many hours do you need? __________
Start Date: _______________
    End Date: ________________
What day(s) of the week will you come*?       Monday
  Tuesday     Wednesday     Thursday      Friday
     Saturday

*In the interest of program participants, we ask that you attempt to volunteer on a weekly basis. 
SKILLS & INTERESTS:

What are you good at? What do you like to do? ________________________________________________________ _______________________________________________________________________________________________

How did you hear about this volunteer opportunity? ____________________________________________________​
Why are you interested in volunteering at ACC? _______________________________________________________
_______________________________________________________________________________________________
GUIDELINES FOR VOLUNTEERS:
The following guidelines apply to those interested in being a volunteer with Americana Community Center:
· All volunteers with Americana Community Center must be registered. To complete registration, this application must be completed and returned. 
· All volunteer consent forms will be forwarded to the proper authorities for a criminal background check, any violation may be grounds to discontinue the volunteer process. Americana’s policy is to submit background checks for anyone over 18 years of age. 
· A $10.00 donation is requested to process your background check. 
· All volunteers must attend a volunteer orientation before starting and agree to work as part of a team.
· All volunteers must read the Volunteer Manual before beginning work.
· All volunteers have a shared responsibility with the staff to use Americana resources wisely.

· Volunteer Suggestion Forms are available in the Volunteer Binder for any issues you would like to see addressed or ideas you would like to contribute. 

· Volunteers may be asked to leave if they exhibit disruptive behavior during programming (e.g. excessive texting, talking on the phone, etc.). You will be given a verbal warning the first time the behavior occurs, a written warning the second. You will be asked not to come back the third time. ACC staff members may remove a volunteer from active status at any time before, during or after their term.
· Volunteers log their hours in the Volunteer Binder in the main office. 
· If you do not log your hours in the binder we cannot sign off on them. 
PHILOSPHY OF DIVERSITY AGREEMENT

Since 1990, Americana Community Center has served Louisville Metro’s growing population of internationals and low-income families. Many of these families come from war torn countries where they have been uprooted from their homes and forced to flee their countries leaving behind their possessions and everything that was familiar and known to them, sometimes in the name of religious differences.  Children have been exposed to trauma and crises leaving many with feelings of uncertainty and insecurity. They have come to the United States to build a new life for their families, one that includes safety and freedom of religious expression without persecution. 

The Americana Community Center is a place where families feel safe.  We provide free programs and facilities to help develop a strong community and family structure. ACC strives to create a place of belonging for a culturally diverse group of people, providing appropriate ways to welcome and serve new clients. ACC works with clients to identify and to achieve goals which better themselves, their children, and strengthens their families. 
The Center has been very successful in making a great impact with very little resources.  Much of the success is due to the great partnerships with a variety of organizations, many of them faith-based organizations.  Staff members and volunteers are essential in providing the great needs that exist with the families served by ACC.     

The Center is a place where people from many cultural backgrounds come together in a welcoming atmosphere.  They can relax and let down their walls, because they are in a place that their cultural, language, and religious backgrounds are appreciated and celebrated.  

It is necessary for our staff and partners contribute positively to this atmosphere at the Center.  Intentions to use this space to proselytize are not appropriate, as they conflict with an environment of celebrating a diverse array of religious and cultural beliefs and could inhibit the Center from being able to partner with a particular organization in the future.    

We ask that staff and partnering organizations and their volunteers understand and promote this inclusive philosophy when working with clients at Americana Community Center.   

VOLUNTEER AGREEMENT:

I have read and understand the standards set forth above and the contents of this release before signing it and agree to be bound by the terms set forth above in consideration for performing volunteer service. By signing this agreement you consent to volunteer during the time period specified on this form. In the instance you cannot fulfill your commitment you must promptly inform an ACC staff member. 
Name: ________________________________________
____


Signature: _________________________________________

Date:
___________________

Parent/Guardian Signature (if under 18): _________________________________________
Date: ____________

--------------------------------------------------------------------------------------------------------------------------------
I have read and understand the Volunteer Manual and agree to abide by the policies set forth within it.   
Name: ______________________________
Signature: _______________________________    Date: _________
Please return to Americana Community Center.
volunteering@americanacc.org
Fax: (502) 366-6382

4801 Southside Dr. 

Louisville, KY 40214









Office use only


# of hours completed: _________________				 From: ______________        To: _____________





Orientation Completed: ____________________		         Background Check Received: ___________________





Front Desk Signature: ___________________________________________________                     Date: ______________





Notes: ______________________________________________________________________________________________

















_______________________________________________________________________________________________









